
 
 
 
 
 

Library Rules & Regulations 
 
Membership 

1. While the public is welcome to browse through the stacks, only members can borrow 
books. The annual membership fee is S$20.00.  

2. All users are required to sign in when entering the library. 
3. Students, staff, clergy, volunteers, and Friends of CTIS are automatically members of the 

library. Membership cannot be transferred. 
4. The librarian may, at her discretion, refuse an application for membership or forfeit a 

current patron’s membership. 
   
Services 

1. Members may borrow up to 4 books for 3 weeks.  
2. Book loans must be renewed prior to or on the due date, whether in person, by phone 

(6902 8711), or by email (carmendenia@ctis.sg). Renewal and recall of borrowed texts 
are at the librarian’s discretion. 

3. Photocopying and scanning services are available for members. Please note that, under 
Singapore Copyright Law, not more than 10% or one chapter of a text may be 
photocopied. 

 
Fees 

1. A replacement library card costs S$5.00. 
2. You are responsible for all books borrowed under your name. If a book is lost or 

damaged while on loan, please report this to the librarian, who will charge you for the the 
cost of replacing the book, including shipping fees. Repeated losses may incur penalties. 

3. Patrons will be charged S$0.20/day for each overdue book. 
4. Photocopies and print-outs are S$0.10/A4 page. 

 
Additional Notes 

1. Patrons are welcome to approach the librarian for assistance with course work, 
research projects, text translation, and academic queries of all kinds. 

2. Please update the librarian when your contact details change. 
3. Reference books (i.e. with a red label on the spine) and periodicals are to be used only in 

the library. 
4. The librarian will remove all personal items left unattended. The library is not liable for 

the loss or damage of patrons’ items. 
5. Smoking, eating, and drinking are prohibited in the library. Patrons disturbing other 

patrons may be asked to leave. 


